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Need Help?

Warning: The Performance Appraisal Application is designated for sensitive unclassified
personnel information only. Do NOT enter classified information in this system. Unauthorized
release of classified information is a violation of law and may lead to prosecution.

From the Main Page, you can create, update and view your Performance Plans; view and print part or an entire plan after it is created; and track the status of a plan. You can also

search for completed plans by selecting the "'Show Completed Plans/Appraisals’ link located at the bottom of this page.

To create a Performance Plan:

e Select 'Choose a Plan Type'
e Select Appraisal Plan Type
e Select the 'Go’ button

To complete other actions described above:

e Select an option from the Action column
e Select the 'Go’ button

Important: To become familiar with the columns, select the 'Need Help?' link.
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Plan Details

This screen provides information about the status of your performance plan.

Need Help?

« Update your Appraisal Type and Appraisal Dates, if necessary. Important Note: The Appraisal Period Start Date represents the start of your performance evaluation

period under this plan. Certain information such as your pay grade and step will be populated on your appraisal form based on this date. For additional guidance
select the 'Need Help?' link.

« Change the Rating Official and/or Higher Level Reviewer.
« Transfer the plan to your Rating Official.

111

To change a Rating Official and/or Higher Level Reviewer or both, select the 'Change Rating Cfficial and/or Higher Level Reviewer' button. When done, select the 'Next'
button or the 'Mission Goals' tab.
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= Appraisal Type  Annual Appraisal - NG ~ Performance Plan Approval Date 27-May-2010
Appraisal Period Start Date  01-Jun-2010 Plan Laétrgcgg't?gd Thomas. Michele
Appraisal Period End Date 30-Sep-2010 Y ’

Appraisal Effective Date 01-Oct-2010
Rating Official Name Bordenealy, Alfreda
Higher Level Reviewer Scannell, John Wallace
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Performance Appraisal Application (PAA)

ICE MyBiz ICE PAAV3 Home Logout Preferences

Employee Notification to Rating Official - Bordenealy, Alfreda
((Cancel ) | Transferto Rating Official without E-mail Notification | | Transfer to Rating Official with E-mail Notification )

N

_ _ SELECT TO TRANSFER YOUR SELF ASSESSMENT TO
Message to Rating Official YOUR RATING OFFICIIAL.

This screen provides space for you to send your Rating Official a message regarding your Plan/Appraisal.
E-mail Notification’ button to send the message.
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:> You Can Write a message to the next person you are <:

transferring the plan/appraisal to

Notice: You are about to contact Bordenealy, Alfreda by e-mail. Due to the unencrypted nature of this e-mail communication, please do not include any non-public information

such as social security numbers or privacy act information in your e-mail.
| Ca ncelj ( Transferto Rating Official without E-mail Motification ) ( Transferto Rating Official with E-mail Notification )
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